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Tutor Agency Agreement 

 

This Agreement dated this …………………………………….between  C ano ni ca l  Tu tors  L td   (Hereinafter 

referred to as ‘The Company’) 

- AND – 

……………………….……. 

The Company is a private limited company trading as Canonical Tutors.  

WHEREAS the Company is in the business of providing private tutoring services for and on behalf of the clients 

(hereinafter described as ‘the client’).  

AND WHEREAS the Tutor hereby wishes to be considered for the tutoring work hereafter described and 

intends the company to be an Employment Business for procuring and arranging tutoring services for and 

on behalf of the Tutor. 

NOW THEREFORE THIS AGREEMENT WITNESSETH that in consideration of the terms, conditions, 

covenants, and provisos contained herein the Company and Tutor each agree with the other as follows:- 

1. Tutoring Service - The tutor agrees to utilize the services of the Company for procuring and 

arranging clients for the tutor for purposes of tutoring at the client’s homes or at a mutually 

convenient place for the tutoring in consideration of the remuneration (hereinafter described as 

‘the tutor’s remuneration’) set out in this agreement. 

 

2. Term - The term of this agreement shall start on the day and the year hereinabove written and shall 

continue until terminated in accordance with the terms set out below. 

 

3. Tutoring Charges – The tutor hereby agrees to accept the company’s charging structure as set out in 

clause 6 below. 

 

4. Duties and responsibilities of the company:- 

a) The company shall from time to time endeavour to get suitable students for the tutor to 

conduct the tutoring during the term of this agreement.  

b) The company shall conduct an initial consultation (home or by phone) with the student or 

students who wish to engage the services of the tutors as to ascertain what may be the 

general tutoring requirements of the student.  

c) Upon enrolment of the student for the tutoring services, the company shall obtain all 

relevant information from the student so as to enable the tutor effectively conduct the tutoring. 

d) Prior to the commencement of the tutoring the company shall provide to the tutor a summary 

of the consultation or a report by the education consultant. 
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e) The company may, through its education consultants, endeavour to vet the homes of the 

students where the tutor goes for tutoring of the students to ensure that the said houses are 

safe and secure for the tutor to conduct the tutoring. 

f) The company receive payments for the tutoring from the student or the student’s family after 

the completion of the tutoring and not in advance. As such the tutor will be paid by the company 

once the student or the family has paid the company for those services. 

g) Subject to completion of the tutoring hours, tutorial reports, submission of the tutor’s monthly 

schedule of charges and schedule of tutoring, the company shall remit to the tutor the agreed 

tutoring fee set out herein below between the 10th and 15th of each succeeding month 

providing the payment has been received from the student and the family with whom the tutor 

is matched. 

 

5. Duties and responsibilities of the Tutor 

a) The tutor shall provide the company with information on his/her educational background, 

work experience, and references and a full vulnerable criminal b ackground check 

(enhanced) prior to commencing work for the clients. The tutor agrees that the company 

may provide prospective clients with information on the tutor, such as resume, work 

experience, and educational background and any other information that the client’s may 

reasonably request from the company from time to time during and after the tenure of this 

agreement. 

b) The tutor shall provide tutoring and educational services which meet the standards of the 

company and expected by the student/family as follows:- 

i. The tutor will plan and implement the appropriate course of study for assigned 

student, including detailing the methods, and/or lesson plans to be used. 

ii. The tutor agrees to act and dress in a professional manner during sessions and shall be 

 punctual. 

iii. Efforts will be made by the tutor to accommodate the student/parent/guardian in 

scheduling  sessions. 

c) The tutor agrees to maintain and submit the monthly tutor schedule of charges and the 

schedule of tutoring on the last day of each month. Each tutorial report must be submitted on 

the TRT within 24-48 hours of the tutoring session with a student. 

d) The tutor in no way will act as a caregiver. Student under the age of 18 (eighteen) must 

have an adult present during any and all sessions. 

e) If a parent, guardian, or student is not satisfied with tutor’s services, then company has the 

right to reassign another tutor to the student with notice to the tutor but without 

assigning any reasons thereof. 

f) The tutor has a right to request to be removed from a student with notice of four weeks to 

ensure a suitable tutor can be contracted to the client. 

g) Full Vulnerable (enhanced) DBS checks or Police Character Certificates from the respective 

country of residency of the tutor must be provided by the tutor yearly at their sole expense 

on their anniversary date. 

h) It is to the sole responsibility of the tutor to ensure that the company has the most up to date 

contact information at all times. 
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6. Remuneration 

a) It is agreed by the tutor that all payments due to the tutor under the terms of this 

agreement for tutoring of any student or students shall be remitted by the client to the 

company and such sums shall be held by company on behalf of the tutor in a designated tutor 

client account. 

b) Subject to Clause 5 (c) herein above, any sum received from the client by the company 

shall be remitted and disbursed as follows:- 

i. The tutor’s remuneration shall be at the rate of …………………………..……… for all students 

except 2nd year A Level students, ……………………………………………. f or  2 n d  ye ar  A  Lev e l  

s t ude n ts , for his or her services ( herein referred to as “ the tutoring fee2). 

ii. The company shall be entitled to retain as commission and/or disburse any amount over 

and above the hourly tutoring fee. 

c) The tutor is solely responsible for the withholding and/or payment of any and all taxes arising 

out of the tutor’s remuneration to HMRC and any UK Government authority. 

d) Expenses such as travel or other incidental expenses arising out of tutor’s tutoring activities 

will be paid for by tutor unless otherwise agreed with the company. 

e) Any sums due to the tutor and held in the company’s client account for the tutor shall be 

passed on to the tutor between the 10th and 15th of each month providing the company has 

duly received the schedule of charges, the schedule of tutoring and the tutorial reports on the 

TRT. 

f) Monies representing tutoring fees are held by the company as agent for the tutor and, except 

for where expressly stated, no clause in this agreement overrides any legitimate legal 

entitlement to those sums on the part of the tutor. 

 

7. Termination 

a) The tutor shall have the right to terminate this Agreement upon delivery of Thirty (30) days 

written notice of termination to the company. Failure to give such notice by the Tutor shall be 

deemed to be a fundamental breach of contract on the part of the Tutor and the company 

may in its discretion withhold any payments due to the Tutor for such breach. 

b) The company shall have the right to terminate this agreement effective immediately (unless 

otherwise specified herein or in the notice of termination) upon delivery of seven (7) days’  

notice of termination if the tutor does not fulfil or does not continue with the comply with 

the terms of this agreement or conducts an act or acts which are  contrary  to  the  rules,  

procedures  and policy guidelines of the company. 

 

8. Compensation and Indemnity 

The tutor agrees to indemnify and hold the company harmless from and against any and all 

losses, damages, liability, costs and expenses, including, without limitation to legal fees, court 

costs and expert witness fees, suffered or incurred by the company as a result of: (a) any violation 

of this agreement by you; (b) any act or omission on the part of the tutor to the student and/or the 

family. 
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9. Confidentiality Agreement 

The Tutor expressly understands and agrees that a confidential relationship is established 

between the Tutor the Company and the Client under this Agreement. The tutor acknowledges 

and agrees that the operating procedures, costs and margins, price structure, names of suppliers 

and promotional techniques supplied or communicated by the company to the tutor shall 

constitute the company’s valuable trade secrets. The tutor agrees not to disclose, use, or obtain 

any benefit from any such trade secrets except to the extent necessary in order to operate the 

business and to maintain the absolute confidentiality of all such information and the contents of 

this Agreement during the Term and the Renewal Term and after Termination of this Agreement. 

 

10. Vacation 

The Tutor shall give to the Company a minimum of four weeks’ notice prior to taking off time 

for leave or vacation due to the nature of business and the tutor may proceed for leave or vacation 

upon the confirmation that a replacement of the Tutor can be made. 

 

11. General 

a) The tutor shall not use the [The Company] marks as part of any corporate name or with any 

prefix , suffix or other modifying words, terms designs or symbols or in any other modified 

form. 

b) The parties agree that The Tutor shall act as an independent tutor in the performance of their 

duties under this agreement and not as an employee of the company. The tutor agrees that 

the company is under no obligation to provide any statutory benefits to the Tutor. 

c) No term, covenant or condition of this Agreement shall be deemed to have been waived by 

either the company or the Tutor unless such waiver is in writing, and then such waiver shall 

apply only to the specific event or circumstance described in such waiver. 

d) In the event that any provision of this Agreement shall be held invalid or unenforceable, then 

such provision shall be considered separate and severable from this Agreement and the 

remaining provisions of this Agreement shall remain in full force and shall be binding upon the 

parties hereto. 

e) The Tutor hereby acknowledges and confirms that he/she was advised by the Company to 

obtain independent legal or other professional advice and that by executing this 

Agreement, the tutor hereby confirms that he/she has had the opportunity to see 

independent legal or professional advice prior to executing this Agreement, and has either: 

a) obtained such legal or other professional advice; or b) waived the right to obtain such 

independent legal or other professional advice. 

 

12. Governing Law 

The terms and conditions of this agreement shall be governed by the Laws of England & Wales. 

 

13. Notices 

Any notice required or permitted to be given under the terms of this Agreement shall be in 

writing and shall by an email addressed to the party for which it is intended at the address 
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hereunder, or to such other address as may be substituted therefore from time to time in 

writing, and if mailed, shall be deemed to be given forty-eight (48) hours after the date of the 

registration receipt. 

 

if to the Company to email tutors@canomicaltutors.com or address 20 Aldridge Square, Birmingham, B42 

2GR, UK 

if to the Tutor to email……………………………………………….………………. or 

address…………………………………………………………………………………..…………………… 

IN WITNESS WHEREOF the parties have hereunder executed this Agreement as of the day and year first 

above written. 
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